AJIMUHUCTPALIUA
KYJIPUHCKOI'O CEJIbBCOBETA
TOT'YUYHHCKOI'O PAMOHA
HOBOCHUBHUPCKOUM OBJIACTH

HOCTAHOBJIEHUE
ot 26.12.2011 Ne 84
c¢. Kynpuno

OO0 yTBEpKACHUH aIMUHUCTPATUBHOIO PErJIAMEHTA
IPEIOCTaBICHUS] MyHULIMIIANBHON YCIYTH IO MPEAOCTaBICHHUIO CIIPAaBOYHOM
UH(pOpMaIMU M0 BOIPOCaM YIPABJIEHUS MHOTOKBAPTUPHBIMU JJOMaMU

B cootBerctBumn ¢ denepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3allid IPENOCTABICHUS TOCYJAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyI»,
aaMuHUCcTpanus KynpuHckoro cenpcoBera
I[TIOCTAHOBJIAET:

1.YTBepauTh aIMAHHUCTPATUBHBIN periaaMeHT [IPEIOCTABIICHUS
MYHUIMOATBHOM YCIYTM IO MPEIOCTaBICHUIO CIPABOYHOM HHPOPMALHUU T10
BOIIPOCaM yIIPaBJIEHNS MHOTOKBAPTUPHBIMHU JOMaMH COTJIACHO MPUIIOKEHUIO.

2. 3amecTtuTento TaaBel aaMuHHCcTpanuun Mycradpunoit C.A. omybmukoBaTh
IIOCTAHOBJICHHE B NEPUOAMYECKOM II€YaTHOM H3JAHWHA OpraHa MECTHOI'O
camoymnpasiennsa «Kynpuackuii BecTHHKY.

3. KoHTpoib 32 HCIIOTHEHUEM MOCTAHOBJIEHUS OCTABJISIO 32 COOOI.

I'maBa cenbcoBeTa E.A. Canerun



1.1.

1.2.

YTBEPXJIEH

MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
Kynpunckoro cenbcoBera
Tory4mHCKoro paiiona

HoBocubupckoit obnactu
oT 26.12.2011 Ne 84

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTH 110 NPeI0CTABICHHUIO
CIPaBOYHOI HH(OPMALMH 10 BONPOCAM YIIPABJICHUS
MHOTOKBAPTHPHBIMHU IOMaMHU

1. O0uMe MoJI0KeHUs

AJIMAHHUCTPATUBHBII PETJIAMEHT IIPEAOCTABICHUS MYHULIUIIAJIBHON yCIyTH
[0 IPEJOCTABIECHUIO CIIPAaBOYHON MH(OpPMalLMK MO BOIPOCAM YIPaBJICHUS
MHOTOKBAapTHUPHBIM ~ JOMOM  (ajmee —  MyYHULUIANbHAs  yCIyra)
YCTaHABIMBAaE€T CPOKM W  IIOCIENOBATEIBHOCTh  aJIMHUHHACTPATUBHBIX
npouenyp (AeUCTBUI) NMpU NPEAOCTABICHUH MYHHUIMNAIBHOW YCIyrd, a
TAKXK€ MOPSJAOK B3aMMOACHUCTBUS MEXIy aaMuHUcTpanuen KyapuHckoro
CEIBCOBETA (manee — aJIMUHUCTPALINS ), CHEIUATNCTAMM,
MPENOCTABISAIOIIUMA MYHUIIUNIATBHYIO YCIYTY, U (PU3NYECKHUMH JTULAMU —
NOJIy4aTesIMH ~ MYHULIMIIAJIBHOM  YCIyTH, a TakKKe OpraHu3alusiMu,
YYAaCTBYIOIIMMH B ITPOLECCE MPEAOCTABICHNAS] MyHULMITAIbHON YCIIYTH.
[IpenocraBiieHre MYHULHAINIAIBHON YCIYTH OCYLIECTBISET aJMUHUCTpALUs
Kynpunckoro cenbcoBera.
3asgBUTEISAMU HA NIPEIOCTABICHUE MYHUIIMIIATBHONW YCIIYT'H BBICTYIIAOT:
buznyeckue U I0PUANYECKUE JINLA, KENAOUe MOTYyYUTh HHPOPMALIUIO TIO
BOIIPOCAM  YIPaBJICHUS MHOTOKBAapTHPHBIMM JIOMaMH W IOAABLIMMU
COOTBETCTBYIOIIEE 3asiBICHUE (Janee Mo TeKCTy - 3asButTenu). llopsaok
MH(GOPMHUPOBAHHUS O MPaBUJIAX MPEIOCTABICHUN MYHULUIIATBHON YCIYTH:
MecToHaxoxaeHHe  aJIMUHHUCTPAMM  MYHHUIMOAIBHOTO  00pa3oBaHus,
MPEAOCTABISAIOIIETO MyHULIUITAIBHYIO YCIIYTY:

633428, HCO, Toryuunckuit paiion c. Kyapuno, yn. Llentpanshas, 1.
1.2.1. Yacel npuéma 3asBuTeNeil B AIMUHHCTpPAIIMN MYHHUIIUTIATHHOTO
o0pa3oBaHUs:
- nmoHenenpHuK — natauna: ¢ 9-00 mo 13-00 ¢ 14-00 xo 16-00;
- mepepbiB Ha 00e: 13.00 — 14.00 gacos;
- BBIXOJIHBIE JHU — Cy000Ta, BOCKPECEHbE.

1.2.2. Anpec opHUIIMAILHOTO  HHTEpPHET-CaiTa  aIMHUHHCTPAIIUU
Toryuunckoro pariona: http://toguchin.org, ampec siexTpoHHOMN
[IOYTBI aJIMUHUCTPALAN KynapuHckoro CEILCOBETA

kudrino@mail.ru. Madopmarus, pa3meniaeMas Ha OQUITHATBEHOM



http://toguchin.org/
mailto:kudrino@mail.ru

1.2.3.

WHTEpPHET-CAUTe aAMUHHUCTpALMM TOTy4MHCKOrO panoHa U
WHQOPMAIMOHHOM  CTeHlIe  aaMuHuctpauuu  Kyapunckoro
CeJIbCOBETa, OOHOBIIAETCS 110 MEpE €€ U3MEHEHUS.

Nudopmanuss mo BompocaM NpelOCTaBICHUS MYHUIIMITATIbHON

YCIIYTY MPEAOCTABIISACTCS:

— CHEUUAIMCTaMHM aAMUHHCTpaunu KyIapuHCKOro cenbcoBeTa
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH;

— TMOCPEACTBOM pa3MElIeHUS] Ha WH(GOPMALUOHHOM CTEHAE H
ounMansHOM caiiTe aAMUHHUCTpAIMK TOTy4YuHCKOTO pailoHa B
ceTu IHTEpHET, AIeKTPOHHOTO HH(DOPMUPOBAHMS;

— C HUCTIOJB30BAHUEM CPECTB TEIEPOHHOMU, TOUYTOBOM CBSI3H.

st monmydyeHust ©HGOpPMAIIMK O MYHULMIIAIBHOM yCiIyre, MOpsaKe
MPENOCTABIEHUSA, XOAE MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
3asIBUTENM BIPABE 00pAIIaThCS:

— B YCTHOHM (hopMe JIMYHO WJIU 1O TeNe(dOoHy:

— K CcHelHUaJIuCcTaM aJIMUHHUCTpauuu KyJapHHCKOro CelnbCOBETa,
YYaCTBYIOIIMM B MPEIOCTaBICHUN MYHUIIUIIAIIBHON YCIIYTH;

— B MUCHbMEHHOU (hopMe MOUTOM;

— TIOCPEICTBOM JJIEKTPOHHOW MOYTHI;

NudopmupoBanre mnpoBoAUTCS B JABYX (GopMax: YCTHOE U

MMCbMEHHOE.

[Ipn oTBeTax Ha TenepOHHBIC 3BOHKM M OOpalleHHs 3asBUTENEH
JUYHO CHEHHAIUCTBl YCTHO HHMOPMUPYIOT OOpATHUBIIUXCS IO
UHTEpECyIOIUM HX BompocaMm. OTBeT Ha TenedOHHBbIH 3BOHOK
JOJDKEH HAaYMHAThCS ¢ MHGOpMAllMU O HAUMEHOBAaHUM OpPIraHU3AllMH,
B KOTOPBII MOCTYNUII 3BOHOK, U (DaMUJIMK CHELIMATTUCTA, PUHSBIIETO
TenedOHHBIN 3BOHOK.

YcTHOE nH(popMUpOBaHHE OOPATUBIIETOCS JIUIA OCYILECTBIISETCS
cnieruaiiucToM He 6osee 10 MUHYT.

B cinywae ecam s MOATOTOBKU — OTBETa  TpeOyercs
NPOJOJKUTEIBHOE BpeMsi, MO0 TOMOJHUTENbHAs HMHMOpManus OT
3asiBUTE, CHEIUAIHNCT, OCYUIECTBJISIOIINN YCTHOE
UH()OPMUPOBAHKE, TpeAjaraeT OOpaTUBIIEMYCS JIMIy HAalpaBUTh B
AJIMUHHCTpAIMIO  CeJIbCOBETAa OOpalleHHe O NpPeloCTaBICHUU
NUCbMEHHOM  MHGpOpMalMM [0  BOMNpOCaM  MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW yCIIyTH, JuO0 Ha3HadaeT Jpyroe yaoOHoe st
oOpaTUBILIErocs JIMla BpeMs 11l YCTHOTO UH(POPMUPOBAHUS;

[TucpmenHoe HMHOPMHpPOBAHME MO BOMPOCAM MPEAOCTABICHUS
MYHULMOAIBHOM  YCIAYIM  OCYILIECTBISIETCA MpPU  IOJTYYEHUHU
oOpamieHusi O TMPEJOCTABICHUH MHUCbMEHHOW WHGOpPMAIMU 110
BOIIPOCAM NPEAOCTABICHHUS] MyHULIUITAIBHON YCITYTH.

OTtBeT Ha oOpaleHue TOTOBUTCS B TeueHre 30 KaJeHTapHBIX JHEH
CO JTHSI pErucTpaluy NUCbMEHHOTO 00OpanieHusl.
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Crneuunamuct, OTBETCTBEHHBIM 3a pPAacCMOTPEHUE OOpallEHus,
o0OecrieynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE
paccMOTpeHHe 00palleHus, TOTOBUT MMMCbMEHHBIN OTBET MO CYIIECTBY
MTOCTABJICHHBIX BOIIPOCOB.

[lucbMeHHBIE OTBET Ha oOpalieHue MNOoANUChIBacTCsa [ JaBoi
KynapuHckoro cenbcoBeTa U COACPKUT (PaMInio, UMs, OTYECTBO U
HOMEp TesjedoHa HCIOIHUTENST W HampaBisieTCs MO YKa3aHHOMY
3asBUTEJIEM IIOYTOBOMY aApPECY WIIM 110 aAPECY AIEKTPOHHOM IOYTHI,
€CIIi OTBET MO MPOChOe 3asBUTENS JODKEH ObITh HampasiieH B popme
AIEKTPOHHOTO JOKYMEHTA.

1.2.4. NadopmaiimoHHbIE MaTepHuabl, MpeHa3HAYCHHbIE JUIS

uHGOPMUPOBAHUA  3asBUTENCH O  MYHHUIMIAIBHOW  yCTyTe,
pa3MeniaroTcss Ha HMH(QOPMAIMOHHBIX CTEHNAX, PACHOJOKEHHBIX B
MecTax, 00ecreurBaronuX CBOOOAHBINA JOCTYI K HUM 3asiBUTEIICH.
NupopmanimoHHble CTEHAbl OOOPYAYIOTCS BU3YalbHONM TEKCTOBOM
uHpopMaluen, coiepKalllell CipaBOYHbIe CBECHUS ISl 3asiBUTEIIEH,
[IepeyeHb JOKYMEHTOB, HEOOXOUMBIX U1 IIOJTy4YEeHUS
MYHULIUIIAIBHON YCIYTH, U 00pa3libl U3 3aII0JHEHHUS.
NudopmarmonHsie MaTepHralibl, pa3MeliaeMblie Ha HHOOPMAITMOHHBIX
CTEHJIaX, OOHOBJSAIOTCS IO Mepe M3MEHEHHs JIeHCTBYIOIIETO
3aKOHOAATENBCTBA, PEryJINPYIOLIETO IIPEAOCTABICHUE
MYHULANAIBHON YCIYTH, U CIIPABOYHBIX CBEICHUM.
Takke Bcsg uHOpMAIMS O MYHMIIMIAIBLHON YCIyre M YyClyrax,
HEOOXOJAUMBIX ISl MOJYyYEHU MyHUIMNAIBHOW yCIYTH JOCTYIIHA Ha
HNHTtepHeT-caiiTe agMUHACTpanuu ToryduHcKoro pamona, MlHrepHer-
caTax  OpraHM3alMii,  Y4YacTBYIOUIMX B  INPEIOCTABICHUU
MYHHUITUTIATBHOM yCIIYTH, a TaK ke B (eJiepaIbHON rOCy1apCTBEHHOMN
uHpopMaImoHHou cucreme «EQuHBIN TOpTan ToCcyAapCTBEHHBIX U
MYHUIUIATBHBIX  youyr  (GyHkmmid)»  (www.gosuslugi.ru) wu
OOHOBJIIETCS IO MEPE €€ N3MEHEHUS.

2. CtaHaapT npeaocTaBjieHUs] MyHUIIUNIAJIbHOM YCJIYTH

HanmeHnoBaHne MyHHULIMNANBHOM YCIYTM: NPENOCTABICHHUE CIPABOYHOMU
HH(pOpMaIKU IO BOMIPOCAM YIPABJICHUS MHOTOKBAPTUPHBIM JIOMOM.
[IpenocraBneHre MyHUIUNAIBHON YCIYTHM OCYIIECTBISECT aJIMUHUCTPALUS
KynpuHckoro cenpcosera.

C 01.07.2012 3ampenieHo TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS
JNEeUCTBUN, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX ISl TOJTYYCHHS
MYHUITUTIATPHOM yCIYyTM W CBSI3aHHBIX C OOpaimieHueM B  UHBIE
FOCyJapCTBEHHbICE W MYHUUUWIIAIBHBIE OpPraHbl W OpraHu3aluu, 3a
VCKJIFOUEHUEM TOJYYEHHUSI YCIYT, BKIOUEHHBIX B IIEPEUYEHD YCIYT, KOTOPBIE
SBJITFOTCS. HEOOXOMUMBIMHU H  O0OS3aTENbHBIMH JUISI  TIPEIOCTABICHUS
MYHHUIUITAIBHBIX YCIIYT.

Pe3ynpratom npenocraBieHus MyHUIMIAIBHONW YCIIYTH SIBJISIETCSL:
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- CIIpaBOYHON MH(POPMAIIUU TIO BOMPOCAM YIIPABIECHUS MHOTOKBAPTUPHBIMH

JIOMaMu;

- OTKa3 B IIPEIOCTABICHUU YCIYTH;

Cpok npenocTaBieHUs MyHUITUNATBHOU YCITYTH:

24.1. OOwmui CcpoK TPUHATUS  pEHICHUS O  MPEJOCTABICHUU

MyHUIIUNATBHOM ycnyru cocrtaBiger 30 pabouux AHEl co JHS
oOpalieHus 3a MyHUIIUIAIbHONW YCIYTOM.
[Tpu obparieHNy 3asBUTENS 32 YCIYTOH 10 TenedOoHy UIH JIUYHO K
CHEIUaINCTaM  aAMUHUCTpanmuu  WHGOpMAIMs  BBIJACTCS
3agBUTEIIO Cpa3y IMpH IMpHeMe, MO0 Ha3HA4aeTcsl PYroe BpeMs,
yA00HOE 3asiIBUTEIIIO.

2.4.2. Cpoku TpOXOXKIEHUS OTACIbHBIX aJIMUHHUCTPATUBHBIX MPOIEAYD,
HEOOXOMMMBIX I TIPEAOCTaBICHUS MYHUIUIIATBLHOW YCIYTH,
yKazaHbl B pasleie 3  HACTOSIIEro  aJIMUHHCTPATUBHOIO
peryiaMeHra.

2.4.3. Cpok NpUOCTAHOBIICHUS MPEIOCTABICHUS MYHULIUIIAILHON YCIIyTH
He Oonee 14 nHei.

244. Cpox Bblgaud  (HampaBiieHWs)  3asABUTEII0  JIOKYMEHTOB,
SBJIIONINXCS  PE3YJbTaTOM MPEJOCTABICHUS MYHHUIUIAIbHON
yciyrd, coctaisieT 30 paboumnx gHEH.

[IpaBoBBIC OCHOBaHUS ISl IPEAOCTABICHUSI MYHULIMTIATBHON YCIyTH

[IpenocraBiieHre MyHUIUMIIAIBHON YCIYTH OCYIIECTBIIAETCS B COOTBETCTBUU

c:

Koncrutynueit Poccuiickoit @enepanuu («Poccuiickas razera» 1993r

Ne 237);

['paxxnancknm konekcom Poccuiickonn @enepanun ot 30.11.1994 Ne

51-03 (mpunst '] ®C PD 21.10.1994);

@enepanbHbiM  3akOHOM 0T 02.05.2006 Ne 59-®3 "O mnopsake
paccMoTpenusi oOpamennii rpaxnan Poccuiickoit ®eneparuu”  (TEKCT
®denepanbHOro  3akoHa  omyonukoBaH B m3maHumsax — "CoOpanwue
3akoHogarenscTtBa P®", 2006, Ne 19, ct.2060, "Poccuiickas rasera",
05.05.2006, Ne 95, "Tlapnamentckas razera”, 11.05.2006, Ne 70-71);

®denepanbHbiM  3ak0oHOM  OT 06.10.2003 Nel31-®3 "O6 ob6mux

MPUHIUANAX OpraHuW3alid MECTHOro camoympamieHus B Poccuiickoii

Oeneparun”  (TekcT DenepaibHOTO 3aKOoHa OMYOJUKOBAH B M3JAHUSIX

"CoOpanne 3akoHomarenbctBa PO", 06.10.2003, No 40, ct. 3822,

"[lapnamentckass razera, 08.10.2003, Neo 186, "Poccwuiickas razera',

08.10.2003, Ne 202);

®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "O06 opranuzanuu
NPENOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHMIMNAIBHBIX YCIOYr" (TEKCT
®enepanpHoro  3akoHa  onmyOnukoBaH B m3gaHusx — "CoOpanue
3akoHogaTenscTBa PD", 02.08.2010, Ne 31, ct. 4179, "Poccuiickas razera",
30.07.2010, Ne 168);



®enepanbabiM 3ak0HOM 0T (09.02.2009 Ne 8-d3 «O6 obecmneueHun
JocTyna K nH(OpMAUK O ACSITEIbHOCTH TOCYIapCTBEHHBIX OPraHOB W OPTaHOB
MecTHOro camoympasienus» ("Poccuiickas razera”, N 25, 13.02.2009);
YcraBom  KyapuHckoro cenbcoBeTa TOTy4dMHCKOTO —paiioHa
HoBocubupckoii o6acTu.

2.6. IlonHbpli nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX MJIi MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH:
OOpaieHne B NMHCBbMEHHOM WM 3JEKTPOHHOM Buje. Ecinu tpebyercs
MOJITBEPANUTH M3JI0KEHHOE B OOpallleHWH, MPHUKIAIBIBAIOTCS HEOOXOIUMBIE
JOKYMEHTBHI.
B ciydae ecim JOKyMEHTHl IOJAET MIPEICTABUTENb 3asBUTEI,
JOTIOJHUTEIBHO MTPEIOCTABIISIOTCS:
- JTOKYMEHT, YJIOCTOBEPSAIOIIMI JINYHOCTh NPEACTABUTENSA 3asiBUTEI
(xomus);
- HaJuIeXaluM o0pa3oM 3aBEpEeHHas JOBEPEHHOCTh (KOIUS).

Ilpu npedocmasnenuu xonuu OOKyMeHmMa HeoOX0OUMO NpedvssieHue OpUSUHAIA,
OPUSUHATILL CIUYAIOMCS C KONUSMU U 8038PAWYAIOMCIL 3AA8UMETIO.

2.6.1. TIlepeueHb HEOOXOAMMBIX W O0OS3aTEIBHBIX IS MPEIOCTABICHUS
MYHULUNAIBHON YCIYyTM JOKYMEHTOB, MPEIOCTABIISIEMBIX JIMYHO
asgButeneM (¢ 01.07.2012 r.). VYka3aHHble JOKYMEHTBI
NPEAOCTABISIOTCS  3asABUTEIEM B KOMHUAX M OpUTHHANIAX,
OPUTHHAJIBI CIMYAOTCA ¢ KOMUSIMUA U BO3BPAILIAIOTCS 3asBUTEIIO:

OOparnieHue B NUCBMEHHOM WJIM DJEKTPOHHOM Buje. Eciu Tpelyercs

MOATBEPAUTH M3JIOKECHHOE B OOpaIlcHUH, MPUKIAIBIBAIOTC HEOOXOIUMBIC

JIOKYMEHTBI

B cnyyae ecnum JOKYMEHTBHI MOJAET MPEACTaBUTEIb 3asgBUTEIIS,
JOTIOJTHUTEJIBHO MPEAOCTABIISIIOTCS:
- JIOKYMEHT, yJOCTOBEPSIONIMNA JIMYHOCTh MPEICTABUTENS 3asBUTEIS

(xomus);
- HaJIJIe)KaIM 00pa3oM 3aBEepEHHasl JIOBEPCHHOCTH (KOTIHS).
2.7. IlepeyeHpr ~ TOKYMEHTOB,  HEOOXOOUMBIX IS  TPEAOCTaBICHUS

MYHUIUMOATBHOM  YCOYTM M HAxXOJAIIUMXCS B PACHOPSIKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJIEHUS U WHBIX
OpraHoOB, YYacTBYIOIIMX B MPEAOCTABICHUA MYHUUUIAIBHOW YCIyTH,
UCTpeOyeMbIX COTPYIHUKAMH aJIMHUHHUCTPALUU CaMOCTOSITEJIbHO, HJIH
MPeI0CTaBIsAEMbIX 3asBUTENEM 110 kenanuto (¢ 01.07.2012 r.): -

2.7.1. 3ampemniaetcs TpeOOBaThH OT 3asBUTEIIS:

— TMpPEACTaBICHUS  JOKYMEHTOB W WH(pOpManmuu  Wid
OCYLIECTBIICHUS JNEUCTBUN, MpEACTaBICHUE 1581051
OCYLIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMU aKTaMu, PEryIUpyOLIUMU OTHOULIEHUS,
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BO3HUKAIOIIIME B CBSI3U C NPEAOCTABICHUEM MYHUILIMNAIbHOMN
YCIIYTH;

— ¢ 01.07.2012 r. npenocTaBieHUs] JOKYMEHTOB U MH(GOpPMAaIIUH,
KOTOpbIE B COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMU
aktamu Poccuiickon denepaunu, HOpPMaTUBHBIMU IIPABOBBIMU
aKTaMHU CyOBEKTOB Poccniickon denepanun u
MYHULIMNIAIBHBIMU ~ TIPABOBBIMM ~ aKTaMU  HaxoAsITCA B
pacCIoOpsiKEHUU TOCYAAPCTBEHHBIX OPTaHOB, MPETIOCTABIISIONIUX
rOCYJIapCTBEHHYIO YCJIYTy, UHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYITPaBJICHUS 51 (vn)
MOJABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpPraHu3alni, Y4acTBYIOUIUX B
MPEAOCTaBICHUA MYHULHMNAIBHON YCIYTH, 32 HCKIOYEHHUEM
JIOKYMEHTOB, YKa3aHHbIX B mOyHKkTe 2.6.1 HacTosmero
aAMUHHACTPATUBHOTO PErIAMEHTA.

[lepeyenb ocHOBaHUM Il OTKa3za B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX

JUISL TPEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYTH.

OcHOBaHUSIMHU 17151 OTKa3a B MIPUEME JIOKYMEHTOB SIBJISIFOTCSL:

— JIOKYMEHTBI MPEIOCTABJICHBI JIUIIOM, HE MMEIOUIMM IMOJTHOMOYMI Ha HMX
MPEOCTaBICHNE B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIHLCTBOM;

— HEBO3MOXXHOCTh  YCTAaHOBJICHUS  COJEPXKAHUSI  TPEACTaBICHHBIX
JIOKYMEHTOB;

— TPEACTAaBJICHHBIE JOKYMEHTHI UCIIOTHEHBI KAPaHJAIOM.

OcHoOBaHUSIMU JIJ1s1 OTKa3a B MPEIOCTABIICHUN MYHUITUTIAIbHON YCIIYTH

SIBJISTIOTCSI:

— HECOOTBETCTBHE  JOKYMEHTOB,  MPEIOCTABIICHHBIX  3asBUTEIIEM,
TpeOOBAaHUSIM 3aKOHOJATEILCTBA O MPEAOCTABICHUU MYHUIUMTAIBHOU
YCIIYTH;

— MHCHbMEHHOE 3asBJICHUE 3asBUTENsI OO0 OTKa3e B TIPEIOCTaBICHUU
MYHULIMNAIBHON YCIyTH;

— OTCYTCTBUE OCHOBAHUM, MNPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MJIS
MOJTYYEHUS] MyHUITUTIAIbHON YCITYTH.

Ecau tpeGoBanusi, HEOOXOAUMBIE JIi TPEAOCTABICHUS MYHULIMMAIBHOM

yCIyrd, CcoOJifofieHhl HE B TOJHOM  00BeMe, TMPEIO0CTaBJICHUE

MYHULIMNATHHON YCIYTH MPUOCTAHABIMBACTCS J0 MOMEHTa HUCIpaBJICHUS

3asIBUTEJIEM UMEIOIINXCS HEOUYETOB.

2.10. Yenyru, sBasiomuecs HEOOXOTUMBIMU W 00S3aTEIIBHBIMHM  JIJIS

2.11.

2.12.

IIPENOCTAaBICHNS MYHUIUIIAJIBHON YCIIYTH: -

PasmMep miatel, B3MMaeMOM €  3aABUTENS IPU  IPEIOCTABICHUHN
MYHULIUNIAIBHOU YCIIyTH:

MyHununan€bHast yeiryra npeiocTaBiseTcs OeciiaTHO.

Pasmep mnartel, B3MMaeMON C 3asBUTENsI NPU NPEIOCTABICHUH YCIIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOIMMBIMU U 00s3aTENbHBIMU ISl IPEIOCTaBICHUS
MYHULUITAIBHON YCIIYTHU:



2.13.

2.14.

2.15.

Yenyru,  gBnstomuecss  HEOOXOAUMBIMH M OOS3aT€IbHBIMU  JUIS
MPEI0CTaBIECHUSI MyHUIIUTIATBHOM YCIIYTH, PEIOCTABISIOTCA OECIIaTHO.
MakcumanbHOE BpeMsi OXHUJaHUS B OYepeld NpHU Mojaye 3asBICHUS O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH HE MOXKET IpeBbimath 30 MUHYT.
B cootBerctBum ¢ KoHrenmuen cHUKeHUs aAMUHUCTPATUBHBIX 0aphepoB U
MOBBIIICHUS JOCTYIMHOCTH TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT Ha
2011-2013 roxpl, YTBEpXKJICHHOW pacrnopsikeHueMm [IpaBuTenncTBa
Poccuiickoii @eneparmn ot 10 mtons 2011 roma Ne 1021-p, Bpems
OKUJAHUS 3asiBUTEIS B OYEPeIU JTOJDKHO OBITh cokparieHo k 2014 roxy o
15 MunyT.

Cpok M TOpAIOK PETUCTpALlMM 3alpoca 3asBUTENS O NPEJOCTABICHHUH

MYHHUIUITAIBHON YCIYTU U YCIIYTH:

Cpok perucrpaiuu 3anpoca 3asgBUTENS O MPEIOCTABICHUH MYyHULUIIAIbHOM

yCIYyIM — OJMH JIeHb C MOMEHTa OOpailleHus 3asBUTENs (MpU JTUYHOM

oOpallleHuu); OJMH JE€Hb CO  JHS  MOCTYIUIEHMS  IHUCbMEHHOU

KOPpPECHOHJEHIIMHN (IIOYTOM), OJUH JIeHb CO JAHS IOCTYIUIEHMs 3ampoca

yepes3 AEKTPOHHbIE KaHaJbl CBSA3H (JIEKTPOHHOM MOYTOM);

3anpockl 3asBUTENS PETUCTPUPYIOTCS B JKypHAJIE PETMCTPALUN 3AsIBICHUM

Ha IIPEIOCTABICHNE MYHUIIUIIAIBHON YCIIYTH.

TpeboBanus K TOMEUIEHUSM, B KOTOPBIX IIPEIOCTABIISECTCS MyHULUIAIbHAS

yciyra:

2.15.1. B apmunuctpanuu KyapuHCKOro ceabCcoBeTa MpUeM 3asBUTENCH
OCYULIECTBIISIETCS. B CHEUUATBHO MPEAYCMOTPEHHBIX MOMEIIECHUSX,
BKJIIOYAIOIIMX MeECTa MJIs OXKUJAHUA, TMOJy4YEeHHs HH(POpMaluu,
npuemMa 3asBUTENEH, 3alOJIHEHUS HEOOXOIUMBIX TOKYMEHTOB, B
KOTOPBIX 00€CIIeYNBAETCS:

— COOJIIOJICHNE CAaHUTAPHO-IMUAEMHOJIOTHUECKUX TMpaBWl U
HOPMAaTHUBOB, ITPaBUJI IPOTUBOIOKAPHOM 0€30M1aCHOCTH;

— o00opyagoBaHMEe  MecTaMU  OOILIECTBEHHOI'O  IOJIb30BAHUS
(TyaneTsl) U MECTaMU JJI XpAHEHUS] BEPXHEU 0K IbI.

2.15.2. TpeboBanus K MeCTaM JI OKUJAHUS:

— MecTa I OXHJaHUS OOOpYAYIOTCS CTYJIbsIMU H  (WJIM)
KpECEJIbHBIMU CEKIHUSAMU, U (UJI1) CKaMbsIMU;

— MecTa A OKUIAHMS HaxoJATCS B XoJule (3ajie) WIM WHOM
CHELMATBHO MPUCTIOCOOICHHOM TOMEIIEHHH;

— B MecCTax U1 OXUAaHUS IPELyCMaTpUBAIOTCS MecTa Ui
NOJIy4eHUs] THPOPMALIMK O MyHUITUNIAIBHOU yCIIyTe.

2.15.3. TpeboBanuss K MecTam Jisg TMOJy4YeHUs UHPoOpMaUU O
MYHULMUIIAJIIBHOW YCIIyTe:

— HHPOpPMALIMOHHBIE  MaTepualibl, MpeAHa3HAYEHHbIE  JJIA
WHOOPMUPOBAHKS 3asBUTENICH O MYHMIMIAIBHOW YCIyTe,
pa3MeniaroTcs Ha UHOOPMALIMOHHBIX CTEHaX, PACTIONOKEHHbBIX
B MecTaxX, OO0ecleyuBaolUMX CBOOOJHBIA JOCTYH K HUM
3asiBUTEJICH;



2.15.4.

— uH(OpPMALMOHHBIE  CTEHABl  OOOPYAYIOTCS  BH3YyaJbHOMU
TEKCTOBOM MH(pOpMALIMEH, COJepKallel CIIpaBOYHbIE CBEICHUS
JUIsL 3asiBUTEJIEH, IMEpe4YeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIyYeHUS] MYHUIUMNAIBHOM  YCIyrd, W  00pa3lpl U3
3ar0JHEHUS.

— HWadopmanroHHbie MaTtepualbl, pazmeniaeMble Ha
WH()OPMAITMOHHBIX CTEHAX, OOHOBJISIFOTCS TT0 MEPE U3MCHEHUS
JEUCTBYIOIIETO 3aKOHO/JATENbCTBA, PEryJIUPYIOLIETO
NPEAOCTaBICHUE MYHULIMIAIBHON YCIyTHM, WU CIPaBOYHBIX
CBEJICHUI;

TpeOoBaHus K MeCTaM IpreMa 3asBUTEIICH:

— Tlpuewm 3asBuTenei, 3aN0JIHEHNE 3asBJICHUN O MPEAOCTaBICHUN
MYHUIIUNIATBHOM  YCIYTH OCYIIECTBIISIETCSI B CIIY)KEOHBIX
KaOWHETaxX WIM WHBIX CIHEIUAIbHO OTBEICHHBIX MECTax,
KOTOpbIE€ OOOpPYAYIOTCS BBIBECKAMHU C YKa3aHUEM HOMEpa M
HAaUMEHOBaHUSI KaOWHETa WM YyKazaTels MU, COJACPKAIUMHU
MH(pOpMAIIMIO 0 HA3HAYCHUU MECTa JIJIsl IpueMa 3asiBUTES.

— CrnenuanucTtel,  OCYIICCTBISAIONIUME  TMPUEM  3asBUTENCH,
o0OecreynBalOTCs  JUYHBIMA U (WIM)  HACTOJBHBIMHU
UJCHTU(UKAIIMOHHBIMU KapTOUYKaMHU.

— PabGouee wMmecTO crenMamucTa, OCYIIECTBISIONIETO MPHUEM
3asBUTENICH, OOOpPYJAOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM U
IIEYATAIOIIUM YCTPOUCTBOM;

— B memsix oOecneueHuss KOHPUACHIMAIBLHOCTA  CBEICHUU
OJTHOBPEMEHHOE KOHCYJIbTHUPOBAHHE W (WJIM) IPHEM IBYX M
Oomee moceTuTene OJTHUM CIIEIUATTUCTOM HE JIOMYCKAeTCs;

— Mecra nns mpuema 3asBUTENEH OOOPYAYIOTCS CTYJIBSIMA U
CTOJlaMHd JUii  O0OECTeUeHHUs] BO3MOKHOCTH  3aIlOJIHCHHSI
3asBJICHUM O NPEAOCTABICHUM MYHULMNAIBHON YCIYTH H
oopMIICHUS] JOKYMEHTOB.

2.16. Tloka3zatenn kadecTBa W JOCTYMHOCTH TPEIOCTABICHHUS MYHHUIIAIIATHLHOM

YCIIyTH:
2.16.1.

2.16.2.

[Toka3zaTenu kauecTBa MyHULIUIIAILHON YCIYTH:

— BBINOJHEHUE  JOHKHOCTHBIMU — JIMIAMH,  COTPYAHUKAMHU
aIMUHUCTPALIMM  NPEIYCMOTPEHHBIX  3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu TpeOOBaHUM, TPABUI U HOPM, a TAKKE
coOuroieHne IIOCJIEIOBATEIBLHOCTH aIMUHHUCTPATHBHBIX
IpOLENYp M CPOKOB HX HCIIOJIHEHHMS NpPH MNPEIOCTaBICHUU
MYHULUIIATBHOW YCIYTH;

— OTCyTCTBUE OOOCHOBAHHBIX kajio0 Ha neicTBUs (Oe31ercTBHE)
JTOJDKHOCTHBIX ~ JIML, COTPYJHUKOB AJMUHUCTpAMU  [pHU
MPEIOCTABICHUN MyHUIIUNIATBHONU YCITYTH.

[lokazaTenu AOCTYMHOCTH NPENOCTABICHUS MYHULMMAIBLHON

YCIIyTH:



— JI0JIs1 3asBUTENEH, MONMYYMBIIUX MPEJOCTABICHUE CIIPABOYHOM
UHPOPMAIIMU TI0 BOIPOCAaM YIIPABJICHUS MHOTOKBAPTHPHBIMU
JIOMaMH TI0 OTHOIICHWIO K OOIIeMy KOJIWYECTBY TpaKIaH,
NPUHAICKAIINX KaTeTOpUsM, YIOMSHYTBIM B TyHKTE 1.2.
HACTOAIIETO pErJaMeHTa, OOpaTHBIIMXCS 33 MOJTYYCHHEM
MYHULANIAIBHOW YCIIYTH;

— TMOJIHOTa U JOCTOBEPHOCTh WMH(GOPMALMU O MYHHUIUIAIbHOM
yciayre, O TOpSAKE W CTaHIapTe  MPEeAOCTaBICHUS
MYHUITUTIATBHOW  ycayru, o0  oOpasmax  odopmieHus

JIOKYMEHTOB, HEO0OXOIUMBIX TUTSI MpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, PA3MEIIEHHbIX Ha WH()OPMAIMOHHBIX
CTeHAaX, Ha WNurtepuer-pecypce aJIMUHHUCTpALlUN

ToryunHckoro paiioHa, «EIMHOM mopTalie TOCYJapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT (D YHKITUN)»;

— TMeMIeXO/Hass JOCTYIMHOCTh OT OCTAHOBOK OOIIECTBEHHOIO
TpaHCIOpPTa A0 3[aHHs aIMUHUCTPALIMU CEIIbCOBETA;

— KOJIMYECTBO B3aMMOJICMCTBUM 3asIBUTENSI C JOJLKHOCTHBIMHU
JUIAMH TP TPEIOCTABICHUN MYHUIUIIAIBHOW YCIYTH U UX
MPOIOJIKUTEIBbHOCTB;

— BO3MOXHOCTb IIOJTy4YEHUS uHdopMaIuu 0 X0J1e
NPEAOCTABICHNS MYHHIIMIAIBHOM YCIYTM, B TOM YHCIE C
UCIIOJB30BaHUEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI;

— BO3MOXHOCTb M JIOCTYMIHOCTH IMOJYYEHHUS] YCIyTH 4Yepes
MHOTO(YHKIIMOHAJIbHBI LEHTP WM B 3JIEKTPOHHOU (opme
IIOCPEACTBOM ABTOMAaTHU3UPOBAHHOM uHGOPMAITMOHHON
cucteMbl unu EauHOro moprana TrOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

2.17. B  cnaywae  mpemocraBieHUss =~ MYHHUIIMOAJIBHOM  yCIyrd B
MHOTO(YHKIIMOHAILHOM IIEHTPE TMPEAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIyr  3aBUTh  MPENOCTABISIET  3asBJICHUE U
HEOOXOJMMbIC ISl TOJYYCHUS MYHUIUIIAIBbHOW YCIYTH JOKYMEHTHI B
MHOTO(QYHKIIMOHAIBHBIN 1eHTp. [IpreM MOKyMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNUS] MYHULIUNAIBLHOW YCIYTH, OCYIIECTBJICHUE MPOUEAYp MO
MPEIOCTABJICHUKD  MYHULMNAJIBHOW  YCIYTM  OCYUIIECTBIISIETCS B
COOTBETCTBUM C PErJIaMEHTOM pabOThl MHOTO(YHKIIMOHAJILHOIO IIEHTpA.
Cpok npeaocTaBiieHUs] MyHUITUTIATLHON YCIYTH B MHOTO(YHKIIMOHAJIBHOM
LIEHTPE HE JOJDKEH IMPEBBIIATh CPOKA, ONPEICTICHHOTO 3aKOHOAATEIbCTBOM
JUIS1 IPEAOCTABIECHUS MYHHUITUTIAbHOM YCIIYTH.

3. CocTaB, nocj1e10BaTeJbHOCTb U CPOKH BHINMOJHEHHUSI AAMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tped00BaHUs K NOPSIAKY X BbINOJHEHUS, B TOM
4yKcJie 0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP
(neicTBUI) B 3JIEKTPOHHOM (popme



3.1. [IlpemoctaBieHHe MyHULMIAIBHONM YCIYTH COCTOMT W3 CIEAYIOUIEH

IIOCJIEIOBATEIBHOCTH aIMUHUCTPATUBHBIX IIPOLIEYD:

- Ilpuem oOpamieHuii 1o BONPOCY NPEIOCTABICHUS MYHHUIMIAIBHON

YCIIyTH;

- PaccmoTpenune oOpalieHuii Ha MpeIOCTaBIEHUE MYHULMIAIBHON yCIyru

3asIBUTEJICH;

- [loaroroBka oTBeTa Ha OOpalIEeHHUE MO MPEIOCTABICHUI0 MYHHUIIUIIATLHON

YCIIYTH.
biok-cxema  mOCIIENOBATENBHOCTH  AAMUHUCTPATUBHBIX  JEUCTBUU  IIpHU
IIPEJOCTABICHUA MYHHUIMIAIBHON YCIyI'M NIpUBEIcHA B npwiokeHnu Ne 1 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY

3.2. Ilpuem oOpallieHnii Mo BONPOCY MPEAOCTABICHNS] MyHULIUITAILHON YCITyTH

3.2.1. OcHOBaHueM [ HaYajga aJMUHACTPATUBHOM NPOLEAYPHI 10 IPUEMY
oOpallleHus SIBISIETCA JINYHOE OOpallleHue 3asiBUTEINSI C U3JI0)KEHHBIMU BOIIPOCAMU
B IUCbMEHHOHU (hOpMe U TOKYMEHTAMH.

Crnenyanvct agMUHUCTPALMM, OCYIIECTBIIIIOIIMM IpUEM JOKYMEHTOB,
yCTaHaBIMBAET MpeaMeT OOpalleHus, JUYHOCTh 3asBUTENS, MPOBEPSIET HATUYME
BCEX HEOOXOJIUMBIX JOKYMEHTOB.

[Ipu oTcyTcTBUM HEOOXOJUMBIX JOKYMEHTOB, HEIPABWJIBHOM 3allOJHEHUU
3asiBJICHUS] YCTHO YBEAOMIIAET 3asBUTENS O HAJIMYMKA MPENATCTBUA IS
pPacCMOTpPEHHUs BOIPOCAa O MPEIOCTABIECHUN MYHHUIMNAIBHOW YCIYTH, OOBSICHSIET
3asIBUTEII0  COJEP>KAHHE  BBIABICHHBIX HEJOCTATKOB B  MPEICTaBIECHHBIX
JOKYMEHTaX U MEpPHI 10 UX YCTPAHEHHUIO.

Ecnu HemocTaTkH, NPEnsTCTBYIOLIME MPUEMY JTOKYMEHTOB, JOIYCTUMO
YCTPAaHUTh B XOJI€ NMPUEMA, OHU YCTPAHSIOTCS He3aMeMInTensHo. Ecnn ycTpanuthb
HEJOCTaTOK B XOJE€ MpHEMa HE MPEACTABIAETCS BO3MOXHBIM, 3asIBUTEIIO
Ha3HayaeTcs Apyroe ya1o0HOe JIJIsl HETO BpeMs.

Creuuanuct, NpPUHSABIIMN JOKYMEHTBI, MO NpOockOe 0OpaTUBIIETOC
3asBUTENS BBIAAET PACHIUCKY O MOJYYEHUH OOpallleHus ¢ YKa3aHUEM JIaThl puemMa
Y KOJIMYECTBA MPUHATHIX JIUCTOB.

Pe3ynpTaTom BBINOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SBIISETCS IPUEM
oOpalleHus: 1 HeOOXOAMMBIX JOKYMEHTOB Ui MOJATOTOBKM OTBETa IO CYIIECTBY
ITOCTABJICHHBIX BOITPOCOB.

MakcumanbHblid CPOK MpHUEMA JOKYMEHTOB OT 3asBUTENS CHELUUATUCTOM
OTJIeJIa HE MOYKET MpeBbIIATh 30 MUHYT.

3.2.2. OOpameHuss  3agBUTENEd MO  BONPOCY  MIPEIOCTaBICHUS
MYHUIIMNIATBHOW YCIyTH, MOCTyHAIOUUE M0 Mo4Te, (akcy U B JIEKTPOHHOM BUJIE,
NEepeBOASTCS Ha OyMaKHbI HOCUTENb W Jaliee MCIOJHSAIOTCS KaK MUCbMEHHOE
oOparieHne ¢ 0053aTeTbHON PeruCTpaIHeH.

3.3. PaccmoTrpenue oOpalieHuii Ha MPEAOCTaBICHHE MYHHUIMNAIBHON YCIyTH
3asIBUTEJICH.

3.3.1. OcHoBanueM /s Hayaja aJMUHHCTPATUBHOW MPOUEAYpPHl IO
pPaccMOTPEHUIO OOpaIleHUid SBJSIETCS MpEACTaBICHUE 3asiBUTENIEM 3asBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX I PACCMOTPEHHUS BOIIPOCOB T10 CYIIECTBY.



3.3.2. B poriecce paccMOTpeHUs 00palieHui OTAeN:

3amnpalrBaeT JOMOJHUTENbHYIO HH(POPMALIUIO B UCTIOJHUTEIBHBIX OpraHax
rOCyJapCTBEHHOM BJIACTH, OPTaHU3ALUAX, YUPEKICHUSIX;

npuriamaer 3asBuTens Ha Oeceny 1o TtenedoHy, ¢akcy, MOCPeCTBOM
WCIIOJIb30BaHUsl AJIEKTPOHHBIX CPEACTB CBSI3M, MOYTOM. B ciywae oTkaza ot
npurianieHus Ha 6eceny, OTBET Ha oOpalleHue MOATOTAaBIUBAETCA IO CYIIECTBY
pPacCMOTPEHHBIX BOIIPOCOB C YyKa3aHHEM Ha TO, YTO HEJOCTATOYHOCTH
uHbopMaluu, OO0YCIOBICHHONW HESBKOW 3asBHUTENS Ha JUYHYIO Oeceay, MOMKET
MOBJIEYh HEJOCTATOYHO JETAIbHOE paccMoTpeHune obpaieHus. [Ipu s3Tom B oTBETE
Ha OOpaleHNe MePEUnCIsIOTCS BOMPOCH, (PaKThl U OOCTOATEIHCTBA, 10 KOTOPHIM
HEOOXOJMMO TOSICHEHHE 3asBUTENS AJII BCECTOPOHHETO W TOJHOTO pa3pelieHus
BOIIPOCOB, TOCTABJIEHHBIX B OOPAIICHUH.

3.3.3. Ilpu uctpebGoBaHUU TOMOTHUTEIBHBIX TOKYMEHTOB M MaTEpHAaliOB Y
OpraHu3aluii CPOK PacCMOTPEHHUs OOpallleHUu 3asiBUTEIEH B MUCbMEHHOU (hopme
MOKET ObITh MpOJJIeH He Oosee yem Ha 30 aHel ¢ yBegoMIIeHHeM OOpaTUBIIETOCs
3asBUTENS U 0OOCHOBAaHMEM HEOOXOIUMOCTH MPOJIEHUS CPOKOB.

3.34. Eciam Bompoc, IIOCTaBICHHBbIM B 3asBIICHUM, HE BXOJIUT B
KOMITIETECHIIUIO OT/eNa, TO OOpalieHue B TeUEHUE CEMU JIHEHW CO JTHS pPEerucTpaluu
HaIlpaBJISIETCS. N0 TPUHAMJICKHOCTH B OPraH WM JOJDKHOCTHOMY JIMILY, B
KOMITETEHIIUIO KOTOPBIX BXOJUT PEIICHHUE MOCTABIEHHBIX B 00paIieHH BOIIPOCOB,
C YBEIOMJICHHEM 3asBUTEIIA, HAIpaBUBLIEro oOpalieHue, O Iepeajpecanun
oOpaitieHus.

3.3.5. Pe3ynbratroM paccMOTpeHHs] OOpalieHusl SBISAETCS pa3pelieHue
MOCTAaBJIEHHBIX B 00OpaIeHNH BOIPOCOB U MOATOTOBKA OTBETA 3asIBUTEIIIO.

MaxkcuManbHblii  CPOK TMOJATOTOBKM OTBETa 3asBUTEII0 HE JOJDKEH
MPEBBIIATH JBALATH JTHEH.

3.4. TlogroroBka OTBETa Ha OOpAIlEHHE MO TPEIOCTABICHUIO MYHUIUIIAIHLHOM
yCIIyTH

3.4.1. OcHoBaHueM yisi TIOATOTOBKM OTBETAa Ha OOpaIICHHE 3asBUTEIS
SBJIIETCS] PACCMOTPEHHE BOIIPOCOB, YKa3aHHBIX B 0OpaIlleHUH.

OtBeThl Ha oOOpaimieHUs 3asBUTENCH moanuckiBaer InmaBa KympuHckoro
CEJIbCOBETA.

MakcumanbHbI CPOK HAXOXIAEHHUS HOKYMEHTOB HA TMOJAMUCH y [ J1aBbl
KyapuHckoro cenbcoBeTa He JOJIKEH MPEBBIILIATH TPEX JHEH.

3.4.2. OtBer Ha oOpallleHHe, TOCTYNUBIIEE B AJIEKTPOHHOM BHJAEC WM TIO
1o4Te, HAMpPaBJISAETCS MO aAPECy IEKTPOHHON MOYTHI WM B MUCBMEHHOH (hopme
1o no4yToBoMy azapecy. [1o »enaHuto 3asiBUTENS OTBET Bpy4aeTcsl JINYHO.

3.4.3. [loaroToBiI€HHBIE MO PE3yJIbTaTaM PACCMOTPEHUSI OOpaIeHUI OTBETHI
COOTBETCTBYIOT CIEAYIOIINM TPEOOBAHUSIM:

B OTBETE COJEPKHUTCS KOHKpPETHas W dYeTkas WHGoOpMamus MO BCEM
BOIPOCaM, MTOCTaBJICHHBIM B OOPAIICHUN;

ecnu Tpocb0a, M3JIOKEHHAsT B OOpalieHWH, HE MOXET OBITh pelleHa
MOJIOKHUTENIPHO, TO YKa3bIBAETCS, MO KaKUM NPUYMHAM OHAa HE MOXET OBITh
YAOBJIETBOPEHA;



B OTBETE YKa3blBAETCSA, KOMY OH HAamNpawj€H, Jara OTIPaBKH,
pEruCTpallMOHHBI HOMep oOpamieHusi, ¢GaMuiausi, UMs, OTYECTBO U HOMEDP
TenedoHa UCTIOTHUTEIS.

3.4.4. Pe3ynpTaTtoM aJIMUHUCTPATUBHOW MPOLEAYPHI IO NOATOTOBKE OTBETA
Ha oOpalleHue, BHITOJIHEHUS IeUCTBUS MO0 0OPMIICHHIO OTBETa Ha OOpalleHHE B
MUCbMEHHOM (DopMe, IO MOoYTEe MM B AJIEKTPOHHOM BHJIE SIBJISICTCS HAIllpaBJICHHUE
(BpyueHHE) OTBETA 3aIBUTEIIIO.

3.4.5. MakcuMalibHBIM CpPOK HaIpPaBIICHHS] OTBETa 3asBUTENIO HE JIOJHKEH
IIPEBBIIIATH TPEX JTHEM.

4, q)Ole)I KOHTPOJIsA 3a HCITOJIHEHUEM pErJIaMEHTA

4.1, Texkymuii KOHTPOJh COOJIONCHHWS ¥  WCIHOJHEHUS COTPYIHUKAMHU
aIMUHUCTPALIMHU TOJIOKEHU HACTOSIIETO aAMUHUCTPATUBHOI'O PETJIAMEHTA
U WHBIX HOPMATUBHBIX MPABOBHIX aKTOB, YCTAHABJIMBAIOUIUX TPeOOBaHUS K
MPEAOCTABICHUIO MYHUIUINIAIIBHOW YCIYTH, @ TaKX€ MPUHATHEM PEIICHUIN
ocymectBisieT I maBa KyapruHCKOro ceibcoBeTa.

4.2. Texkymuii KOHTPOJb, OCYIIECTBISAETCS MyTEM MPOBEICHUS MJIAHOBBIX (OJUH
pa3 B rojl) ¥ BHEIUIAHOBBIX ITPOBEPOK MOJTHOTHI U KA4eCTBA MPEIOCTABICHUS
MYHUIIMNIATBHOM  yCIyrd 10 oOpamieHusMm 3assuteneid. [IpoBepku
NPOBOASATCS Ha OCHOBaHMM pacnopsbkeHus [naBel  KyapuHckoro
CEJIbCOBETA.

4.3. OTBETCTBEHHOCTH 3a MPEOCTABICHUE MYHHUIIMITAIIBHON YCIIYTH BO3JIaracTCs
Ha ['maBy Kynpunckoro CEIIbCOBETA, KOTOPBIA HEMOCPEACTBEHHO
MPUHUMAET PEIICHUE II0 BOMPOCaM MPEAOCTABICHUS MYHULIUNAIBHOM
YCIyTH.

4.4. OTBETCTBEHHOCTh 32 HEHUCIIOJIHCHHE, HEHaJJIeXKallee  HCIOJTHEHUE
BO3JIO)KEHHBIX O0S3aHHOCTEN MO MPEIOCTABICHUIO MYHUITUTIATILHON YCIIyTH
BO3JIAraeTcsl Ha COTPYJIHUKOB aAMUHHUCTpali KyapHHCKOro cenbcoBETa B
cootBercTBUM ¢ DeaepanbHbiM 3akoHOM OT 02.03.2007 N 24-03 «O
MyHUIMNANBHOU cioyk0e B Poccuiickoit ®deneparun» u denepalbHBIM
3akoHOM OT 25 pgexabpst 2008 roma Ne 273-®3 «O mnpoTuBoaeicTBUU
KOPPYIILIIY.

5. JocyneoHnlii (BHeCyaeOHBIIT) MOPATOK 00:KAJTOBAHUSA PellIeHNH U 1elCTBUH
(0e3neiicTBHsI) OpPraHa, mpe0CTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY, a
TaKKe X J0JKHOCTHBIX JINII

5.1. 3asgBuTENH MOXKET OOPATUTHCS C Kan00O0M B TOM YHCIE B CIEAYIOLIUX
CIIyyasx:

1) HapymeHue cpoka perucTpanuu 3amnpoca 3asiBUTENS] O MPEJOCTABICHHUH
roCyJapCTBEHHOU WIM MYHULMITAJILHON YCIIYTH;

2) HapylIEHUE CPOKA MPETOCTABICHHS] MyHUIIMIIAIbHOW YCITYTH;

3) TpeboBaHue y 3asBHUTENA JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMU



IPaBOBBIMU aKTamMHu CyOBbekToB Poccuiickoit ®enepanuu, MyHUIUTATbHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHUS] MYHULIUITAJIbHON YCITYTH;

4) oTKa3 B MpuUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoii denepaiuu, HOPMaTUBHBIMU
NpaBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit ®enepanuu, MyHULUNATLHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MYHULIUITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEAOCTaBICHUM MYHUIUNAIBHOW YCIYI'H, €CIU OCHOBAHMUS
OTKa3a HE TMPEIyCMOTPEHbl (enepalbHBIMH 3aKOHAMH M TPUHATHIMH B
COOTBETCTBHUM C HUMHM HHBIMH HOPMATHBHBIMH IPAaBOBBIMU aKkTamH Poccuiickoii
®denepanry, HOPMAaTUBHBIMU IPaBOBBIMM aKTaMH CyOBeKkTOB Poccuiickoi
denepaluu, MyHUIIUTTAITBHBIMY IPABOBBIMU aKTaMU;

6) 3arpeboOBaHME C 3adABUTENS] MPU MPEJOCTABICHHUH MYHULUIAIBHOM
YCIyI'H IUJIaThl, HE NPELyCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit  ®enepaniy, HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon ®@enepanuy, MyHULIUIIAIBHBIMUA [IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPEeAOCTaBJSIONIETO MYHHULMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIOIIET0 MYHHUIMIIAJIBHYIO YCIYTy, B
UCIIPaBJICHUM JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B peE3yibTaTe
IPEJOCTABIICHUS! MYHULUIAIbHOM YCIYIM JOKyMEHTaxX JIMOO HapylleHHe
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHH.

5.2. Kanoba nojmaercs B MUCbMEHHOW (opMe Ha OyMa>KHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, MNPEIOCTABISIOIIMNA MYHULUIAIBHYIO YCIYTY.
KanoObl Ha pelIeHHs], MPUHATHIE PYKOBOJIUTEIEM OpraHa, MpeaoCTaBISIOIIErO
MyHUIMOANBHYIO  yciayry, mnonawotrcs InmaBe  KynpuHckoro — cenbcoBera
Toryunnckoro paiiona HoBocubupckoi o0aacTu.

5.3. Kanoba MoxeT ObITH HamlpaBjieHa IO TOYTE, C HCIOJIb30BAHUEM
nH(OPMAITMOHHO-TEJICKOMMYHUKAaIMOHHON cetn "WHTepHer", odunuansHoro
caiiTa OpraHa, IPeIOCTaBIIAIOIIEr0 MYHULUIIAJIBHYIO YCIyTy, €IMHOIO IopTajia
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT JHOO PETrMOHAIBHOIO TMopTaja
rOCYJAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT, a TAKXKE MOXKET ObITh MPUHSATA TIPU
JUYHOM MIPUEME 3aIBUTEIIS.

5.4. Kanoba nomkHa coepKaTh:

1) HanMeHOBaHME OpraHa, NMPEJOCTABIISIIOLIETO MYHULUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABIAIONIEr0 MyHUIIMIAIBHYIO YCIYTy, 100
MYHUIMOAIBHOTO CIIYyXallero, peleHus U AeicTBus (0e3neiCTBHE) KOTOPBIX
00XaTyroTCs;

2) ¢paMunnio, UMs, 0TYECTBO (TIOCIIEAHEE - IPU HATMYKH), CBEJCHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOIo JuIla JMOO0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOIO JIUIA, a TakKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/IpEC, M0 KOTOPHIM JIOJKEH ObITh HANpaBJeH OTBET 3asBUTEIIIO;

3) cBemenuss 00 0OXKamyeMbIX pEUICHUSX H JeHCTBUSIX (Oe31eiiCTBUN)
opraHa, NpPEIOCTaBJSAIOIIEr0 MYHULHUIIAJIBHYI YCIYTy, IOJKHOCTHOTO JIMIIA
OpraHa, NpeAOCTaBJSIONIET0 MYHHUIMIAIBHYIO YCIYTy, JHU00 MYHHUIIUIATIbHOTO
CJIy>Kalllero;



4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM U
neiicteueM  (0e31eHCTBUEM) OpraHa, MPEJOCTaBISIOLIET0 MYHULUIAIBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIA OpraHa, I[PeJOCTABIISIIOIErO0 MYHHULUIIAIBHYIO
yciayry, Jau00 MYyHHUIMNAIBHOTO CIy’Xallero. 3asBUTENEM MOTYT OBITh
IpEJICTaBICHbI JOKYMEHTHI (IPU HAJIUYUN), TOATBEPHKAAIOIINE JOBOIBI 3asIBUTENS,
100 UX KOMHH.

5.5. Kano0Oa, noctynusiiasi B oprat, NpeA0CTaBISIOMINA MyHULIUTIAIBHYIO
YCIYTy, IIOJUIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM  JIMIIOM, HAaJEJIECHHBIM
MOJIHOMOYHSIMHU TI0 PACCMOTPEHHUIO Kajio0, B TE€YEHUE NATHAAUATH pabounX AHEU
CO JHS €€ perucrpaiud, a B ciaydae OOajJoBaHHMA OTKa3a Oprasa,
IIPEAOCTABISAIOMIETO MYHMIMIIAIBHYIO YCIyTy, JIOJDKHOCTHOTO JIMIA OpraHa,
IIPEAOCTABISAIOIIETO MYHHUIIUIIATIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Yy 3asiBUTEIISA
au00 B UCIPABJICHUWU JOMYIICHHBIX OINEYAaTOK W OIMHUOOK WJIM B Cclydae
00aJIoBaHUSI HApYUIEHWs YCTAHOBJIEHHOIO CpOKa TAaKUX WCIPABJIECHUN - B
TE€UYEHUE IIATU pabouuX JHEH CO JHA €€ perucTpaluy.

5.6. Ilo pe3ynpTaTamM paccMOTpPEHUsS KaJlOObl OpraH, MPEIOCTaBIISIFOIINNA
MYHULUIAIBHYIO YCIYTy, IPUHAMAET OJHO U3 CICAYIOIIMNX PEILICHMIA:

1) ynoBneTBopsieT kano0y, B TOM 4uci€ B (opMe OTMEHBI NPUHATOTO
peuIeHus,  WCIPaBICHUS  JONYIIEHHBIX  OPraHoM,  IPEIOCTaBISAIOIINM
MYHUIIMIIAJIbHYIO YCIYTy, OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPEAOCTABIEHNS MYHULHNAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXHBIX CpPEJICTB, B3MMAHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM aKkTamu Poccuiickoint denepanuu, HOpMaTUBHBIMY IPABOBBIMU aKTaMU
cyorektoB Poccuiickoit denepaiiy, MyHULMIIAIBHBIMUA TPABOBBIMH aKTaMH, a
TaK)Xe B MHBIX (pOpMaXx;

2) OTKa3bIBA€T B YAOBJIETBOPEHUH KAIOOBI.

5.7. He mno3mgHee [Hs, CHEAYIOWIETO 34 JHEM IIPUHATUS PELICHUS,
YKa3aHHOIO B IyHKTE 5.6 HACTOSAILErO0 PETJaMEHTa, 3asBUTENI0 B NMHCbMEHHOU
dbopMe ¥ TO IKEIAHWIO 3asBUTENI B DIEKTPOHHOW (opme HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJI00bI.

5.8. B ciyyae yCTaHOBIJIEHHSI B XOJE€ WIM II0 PE3YJIbTaTaM PacCMOTPEHUS
XKajoObl NPU3HAKOB COCTaBa aAJAMMHHMCTPATHUBHOIO IPABOHAPYILIEHUS WU
NPECTYIUIEHUS  JODKHOCTHOE — JIMLO,  HAJECICHHOE  IOJHOMOYMSAMM 11O
pPacCMOTPEHUIO Kajlo0 B COOTBETCTBUM C 4YacThlo | HacToslIEed CTaThH,
HE3aMeJIMTEIBbHO HAIPAaBJISIET NMEIOIIMECS MAaTEpUalbl B OpraHbl IPOKYPATYPHI.



[MPMJIOXKEHUE Ne 1
K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUITUTIATBHOU YCIIYTH

BJIOK-CXEMA
MPEIOCTABICHUS MyHUIIUTIATBLHON YCIIYTH

[Tpuem u peructpanus 3asBlIeHUS U TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIECHUS MYHHUIIMIIAJIBHON YCIYTH

HpOBCpKa CBGIIGHHﬁ, MPCACTABJICHHBIX 3asABUTCIICM

[IpuHATHE pEelIEHNS O MPETOCTABICHUN MYHUIUIIAIIBHON YCIYTH

[Ipenocrasienue OTKa3 B IIPEAOCTABIECHUN
CIIPaBOYHOM MYHULIMNAIBHON YCIIyTH
uH(popManuu




